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	File Number:  

	
	SUMMONS TO ATTEND AND/or 
PRODUCE DOCUMENTS OR THINGS
Licensing Court of South Australia



	Name of Case

	Here set out a short description of the case:

	


Person Summoned 

	TO:
	[name and address of person summoned]



YOU ARE SUMMONED:

(one box only to be ticked)

(
to attend to give evidence – see Part A of this form; or 

(
to produce the documents or things specified in the Schedule – see Part B of this form; or 

(
to attend to give evidence and to produce the documents or things specified in the Schedule – see Part C of this form.

Please read Notes at the end of this summons.

Dated the             day of                                   20      .
…….......………............

Licensing Court of SA
Part A – Details of Summons to Attend Only

Date, time and place at which you must attend to give evidence:
	Date:
	
	Time:
	


Place:

(one box only to be ticked)

(  Level 7, Riverside Centre, North Terrace, Adelaide  SA  5000

(  (other venue): 


You must continue to attend from day to day unless excused by the Court, or the person at whose request the summons was issued, or until the hearing of the matter is completed.

Part B – Details of Summons to Produce 

You must comply with this summons by delivering or sending this summons, or a copy of it, and copies of the documents or things specified in the Schedule below to the Clerk of the Licensing Court of South Australia at the address below so that they are received by the date and time specified.

Date, time and place to produce the summons, or a copy of, it and a copy of the documents or things: 

	Date:
	
	Time:
	


Place:

(one box only to be ticked)

· (Delivery) Riverside Centre, North Terrace, Adelaide  SA  5000 

OR (Post):  PO Box 3636, Rundle Mall  SA  5000

(  (other venue): 


PART B - SCHEDULE

The documents or things you must produce are as follows. (If insufficient space attach list.)

Part C – Details of Summons Both to Attend to give Evidence and to Produce

Insofar as you are required by this summons to attend to give evidence, you must attend as follows:

	Date:
	
	Time:
	


Place:

(one box only to be checked)

(  Level 7, Riverside Centre, North Terrace, Adelaide  SA  5000

(  (other venue):  


You must continue to attend from day to day unless excused by the Court or the person authorised to take evidence in this proceeding or until the hearing of the matter is completed.

The copies of documents or things you must bring with you are as follows:

PART C – SCHEDULE

The documents or things you must produce are as follows. (If insufficient space attach list.)

	This Summons is Prepared and Issued at the Request of

	Name:
	

	Contact: 
	

	(for corporations/organisations, include a contact person name)

	Address:
	

	Tel:
	
	Fax:
	

	Email:
	


Notes on the Summons

Compliance with summons
1
Section 24(2) of the Liquor Licensing Act 1997 provides that a person having been served with a summons to attend before the Court or to produce documents or things who fails to comply with the summons without reasonable excuse is guilty of an offence punishable by a fine of up to $2,500. 

Informal service
2
Even if this summons has not been served personally on you, you must, nevertheless, comply with its requirements, if you have, by the date specified in the summons, actual knowledge of the summons and of its requirements.

Addressee a corporation

3
If the summons is addressed to a corporation, the corporation must comply with the summons by its appropriate or proper officer.

Summons to attend

4
If this summons requires you to attend to give evidence you should note that the progress of the hearing may be such that you will not be called to give your evidence until after the time shown on the summons. If you do not wish to wait outside the hearing room until it is your turn to give evidence, you can contact the person at whose request the summons was issued (whose name, address and telephone number appear above) who may be able to arrange a later time for you to attend. Otherwise you must attend at the date and time shown.

5
When you attend at the Court, you will need to locate the room in the building where the hearing is taking place and how to get to that room. That room may not be known until shortly before you have to attend. If attending the Riverside Centre there are noticeboards in the lift lobby areas listing all cases to be heard that day and what room they are in. Information about other venues can be found out by either contacting the person at whose request the summons was issued (whose name, address and telephone number appear above) or by inquiry to the Clerk of the Court (tel: (08) 8207 0954). 

Conduct money
6
You may be entitled to your reasonable expenses of travelling to attend, and the allowance payable to a witness in a civil action in the Supreme Court, and any other reasonable costs.  If you seek such expenses who should enquire at first instance to the person at whose request the summons is issued. See generally Rule 28 of the Licensing Court Rules 2012.
Objection to summons
7
You have the right to apply to the Court to have the summons set aside on any sufficient grounds, including:

(i)
the document or thing is not relevant to the proceedings; or

(ii)
the document or thing is privileged; or

(iii)
oppressiveness, including the possible incurring of substantial expense which may not be reimbursed; or
(iv)
non-compliance with the Court’s rules.
This is done by lodging an “Application for Directions” together with a supporting Affidavit.

Production of a number of documents or things
8
If you produce more than one record, you must, if requested by the Court, produce a list of the documents or things produced.

Production of copy instead of original
9
This Summons does not require you to produce original documents or things. You may comply with the Summons by producing copies of the specified documents or things.

Inspection of documents or things produced
10
Once documents or things are produced to the Court the parties will, subject to any contrary ruling by the Court, after 7 days have unrestricted access to the documents or things.  A party seeking access before 7 days must make an application to the Court to do so.  If you object to the documents or things produced in response to this summons being inspected by a party to the proceeding or any other person, you must, at the time of production, lodge an “Application for Directions” together with a supporting Affidavit.  The Court will then determine whether or not, and upon what conditions, to allow access.  The parties will not be able to access the documents or things pending the outcome of an application to the Court.
11
The Court may, in its absolute discretion, permit the parties to the proceeding to make a copy of the documents or things. 

Destruction of documents or things
12
The copies of the summonsed documents or things will be destroyed after giving you 14 days notice in writing.
(Summons to Attend and/or Produce Documents or Things – Form Version June 2012)








